IIpunoxenue Ne 2
K mpukasy Ne 47/1
o1 25.02.2016 1.

Koaexc
3THKH U CJIY:KeOHOro nopeneHusi padoTHukoB «AnsdbeBckass COILL»
(nanee Koaekc)

1. O01mme moJ10KeHUs

1.1. Kogeke mpeacraBisieT co00W COBOKYIMHOCTh OOIIMX MPUHITMIIOB MPOGECCHOHATHLHON
STUKUA U OCHOBHBIX MPaBUJI CIY>KEOHOTO MOBEACHUS, KOTOPHIMU JOJIKHBI PYKOBOJICTBOBATHCS
pabotHuku «AnsodbeBckas COLL»: He3aBUCHMO OT 3aHUMAEMON UMU JOJIKHOCTH.

1.2. Osznakomienue c mnojoxeHusiMu Kojekca rpaxaaH, MHOCTYNAIIUX Ha padoTy
B OpraHu3alluy, IPOU3BOJIUTCS B COOTBETCTBUM cO cTaTheil 68 TpynoBoro koaekca Poccuiickoi
®enepanuu.

1.3. Hensto Kopekca siBisieTCs YCTAaHOBJICHUE STUYECKUX HOPM U MPABWI CIIYKEOHOTO
MOBe/eHNs paOOTHUKOB OpraHu3aliu JJIs J0OpOCOBECTHOTO BBIMOJIHEHHUS WMHU CBOEH
npoeCCHOHATILHON JIEeATENIFHOCTH, O0ecrieueHre €AMHON HPaBCTBEHHO-HOPMATHBHON OCHOBBI
noBe/ieHNs paOOTHUKOB OpraHu3anuu, GopMUPOBAHUE HETEPIUMOTO OTHOIICHHS K KOPPYIIIUH.

1.4. Kogekc CiyKUT OCHOBOH Ui (POPMHPOBAHUS B3aWMOOTHOIICHHWH B OpraHH3allHy,
OCHOBaHHBIX Ha HOPMaX MOPAJIH, YBAKUTEIHHOI'O OTHOIIEHUS K paOOTHUKAM U OpraHU3allHu.

1.5. Kozmekc npu3BaH NOBBICUTH 3((GEKTUBHOCTD BBIOJIHEHHS paOOTHUKAMU OpTaHU3aluu
CBOMX JOJDKHOCTHBIX O0sI3aHHOCTEH.

1.6. 3nanue u cobOmogeHue paboTHHKaMu TosiokeHUM Kopaekca sBIsSeTCS OMHUM W3
KPUTEPUEB OIICHKU Ka4eCTBA UX MPO(PECCUOHANBHOMN IEATEIbHOCTH U CIYKEOHOTO MOBEICHUS.

1.7. Kaxnpiii paOOTHUK OpraHu3aluyd JOJDKEH cienoBaTh monoxeHusM Kopgekca, a
Kaxaplii rpaxganuH Poccuiickoir denepanyu BIpaBe OXUAATH OT paOOTHHKA OpraHU3aLUU
MIOBEJICHUS
B OTHOLICHMSIX C HUM B COOTBETCTBUU C nojoxeHusMu Konekca.

1.8. 3a napymenue nonoxxenuit Kogekca pykoBoauTenb U pabOTHUK OpraHU3alliu HECET
MOpalbHYIO OTBETCTBEHHOCTb, a TaKKX€ HHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ 3akoHozaTenbCcTBoM Poccuiickon denepannu.

2. OcHOBHBIE IOHATHUSA

2.1. B nensx Hacrosiero Kogekca UConb3yrOTCst CIEAYIONTNE MOHSATHUS:
PabOTHUKH OPTaHW3AIUH - JIMIIA, COCTOSIIIHE C OPTAHU3AIUEH B TPYAOBBIX OTHOIICHUSIX;
JNYHAs 3aUHTEPECOBAHHOCThH - BO3MOXKHOCTH IOJIYY€HUs paOOTHUKOM OpraHU3allMU B CBS3U C
HACIIOJIHEHNEM MOJDKHOCTAX OOS3aHHOCTEN IOXOJOB B BHAE J€HEr, ILEHHOCTEHW, WHOIO
UMYIIECTBA, B TOM YKCJIE UMYIIECTBEHHBIX MpPaB, UIU yCIyT UMYIIECTBEHHOTO XapakTepa Ajs
ce0st WM 711 TPEThUX JIUIL;

cinyxeOHass mHboOpMaIus - Jr00ast, HE SIBISIFOIIASICS OOIIEAOCTYIMHON M HEe MO yIekKalas
pasranieHuI0 HHPOPMAITUs, HAXOIAIIAsACT B PACIIOPSDKEHNN PAaOOTHHKOB OPraHU3alUU B CHITY
UX CIYXEOHBIX 00s3aHHOCTEH, pacIpOCTpaHEHHWE KOTOPOW MOKET HAHECTH YIIepO 3aKOHHBIM
WHTEpecaM OpTraHMU3aIliH, KITUEHTOB OpraHU3alliy, JISIIOBBIX TAPTHEPOB;

KOH(JIMKT HMHTEPECOB - CHUTyallds, MPU KOTOpOW InuyHas (TpsMas WM KOCBEHHas)
3aMHTEPECOBAHHOCTh PAOOTHUKA OPTaHM3AIMH BIUSCT WM MOXKET TOBJIMATH Ha HaJJIeKaIiee
UCTIOJTHEHHUE JTOJDKHOCTAX (CIYKEOHBIX) 00s3aHHOCTEH;

KIUEHT OPTaHM3AlMH - FOPUIANYECKOe WIH (PU3UYecKoe JHUI0, KOTOPOMY OpTraHHM3aIueit
OKa3bIBAIOTCS YCIYTH, MPOU3BOAATCSA PabOTHI B IPOIIECCE OCYIIECTBICHUS AESITELHOCTH;

JICJIOBOM TMapTHEp - (PU3MYECKOe WM FOPUAMYECKOE JIUI0, ¢ KOTOPBIM OpraHU3aIus
B3aMMOJICHCTBYET HAa OCHOBAHHUH JJOTOBOPA B YCTAHOBIIEHHOM chepe NesTeTbHOCTH.
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3. OcHOBHBbIE NPUHIMIILI NP0 eCCHOHAIBHON I THKHU
pPadOTHNKOB OPraHU3aAlNH

3.1. JlearenpHOCTh OpraHu3anuu, paOOTHUKOB OpPraHW3AIMM OCHOBBIBACTCS Ha
CIICAYIOMINX MPUHIUIIAX MPOGECCHOHATBLHON 3THKHU:

1) 3aKOHHOCTH: OpraHuW3aius, paOOTHUKH OpraHU3aldd  OCYIIECTBISIOT  CBOIO
JeATeIbHOCT, B cooTBeTcTBUM ¢ Konctutynueir Poccuiickoit ®enepanun, deaepaibHbIMU
3aKOHaMH{, WHBIMM HOPMAaTMBHBIMM  IIpaBOBbIMH  akTamu  Poccuiickoin  ®Penepanuu,
3aKOHOJATEIILCTBOM
XaHTbpl-MaHCUHCKOr0 aBTOHOMHOTO OKpyra - FOrpbl, MyHULIIMNAIbHBIMUA MPABOBBIMH aKTaMU
Cogerckoro paiona, Hactoamum Kojekcom;

2) mpUOpUTET MpaB U 3aKOHHBIX HMHTEPECOB OpraHU3allMH, KJIUEHTOB OpraHU3allNH,
JIETIOBBIX TMAPTHEPOB OpraHU3aIMH: PAOOTHUKU OPTraHM3allMd HCXOASAT W3 TOTO, YTO TpaBa U
3aKOHHBIE MHTEPECH OpraHU3allly, KJIMEHTOB OpraHU3alllH, JIEJOBBIX MAapTHEPOB OPraHU3aluU
CTaBATCSI BBIIIC JTUYHONU 3aMHTEPECOBAHHOCTH PAOOTHUKOB OpraHU3allNuH;

3) mpodeccroHaM3M: OpraHU3aIys TPUHUMAST MEPHI 10 TOJCPKAHUIO U MOBBIIICHUIO
ypoBHS KBanudukauuu U npodeccrnoHanu3mMa pabOTHHUKOB OpraHU3allid, B TOM YHUCIIE MYTEM
MPOBEJICHUS TPOPECCHOHATHHOTO 00YICHUS.

PabGoTHHKM OpraHU3aluu CTPEMSTCS K TOBBIIIEHUIO CBOETO MPO(eCcCHOHAIBHOTO YPOBHS,

1) He3zaBHUCUMOCTh: paOOTHUKK OpPraHU3AIMH B IMPOIIECCE OCYIIECTBICHUS JEATEIbHOCTH
HE JIOMYCKAIOT MPEAB3ATOCTU U 3aBUCUMOCTU OT TPETHUX JIUI], KOTOPbIE MOTYT HaHECTH YIIEepO
mpaBaM M 3aKOHHBIM MHTEpECaM KJIMEHTOB OpraHu3alliy, AeJIOBbIX MapTHEPOB OPraHU3alINuN;

2) 10OpOCOBECTHOCTh: PAOOTHHKH OpPraHU3AIMKM O00S3aHBI OTBETCTBEHHO M CIPABEIJIMBO
OTHOCHUTBCS IPYT K JIPYTY, K KIIMEHTaM OpraHU3alliH, IeJIOBBIM IMapTHEPAM OpraHU3aIliH.

Opranuzanus oOecneunBaeT BCE HEOOXOAMMBIE YCIIOBHUS, TMO3BOJSIONINE €€ KIHEHTY,
a TaKKe OpraHu3aldd, KOHTPOJMPYIOUIEH €ro JeATeNbHOCTh, IMOJy4YaTh JOKYMEHTHI,
HEOOXOIUMBIC IJISl OCYIIECTBICHUS HMH JAEATEIbHOCTH B COOTBETCTBUU C TpeOOBaHUSIMHU
3akoHoxaarenbcTBa Poceniickoit denepanun:

1) undopmanmoHHast OTKPHITOCTh: OpraHU3aIUsl OCYIIECTBISAET PacKpbITHE WH(OpMALIUU
O CBOEM TIPaBOBOM cCTaTyce, (PMHAHCOBOM COCTOSIHUM, Omepanusix ¢ (UHAHCOBBIMU
WHCTPYMEHTAMH B  MPOIIECCE  OCYUIECTBIEHUS  JIEATEIbHOCTH B  COOTBETCTBUU C
3aKoHoAarenbcTBOM Poccniickoit denepanuu;

2) OOBEKTHMBHOCTh M CHpaBEVIMBOE OTHOIIEHHE: OpraHu3aius o0ecrnedynBaeT
cripaBeUIMBOE (paBHOE) OTHOIIEHUE KO BCEM KIMEHTaM OPraHHU3allié U JIEJIOBBIM MapTHEpaM
OpraHu3aIiu.

4. OcHOBHBIC IPABUJIA CJIYKeOHOT0 NOBEICHUS
PA0OTHUKOB OPraHU3alNu

4.1. PaGOTHUKY OpTraHU3aINK O0S3aHbI:

1) HCHONHATH  JOMKHOCTHBIE  OOS3aHHOCTH  JOOPOCOBECTHO M Ha  BBICOKOM
npodeccuoHaIbHOM YPOBHE B 1IeNIX o0ecnieueHus 3 (HeKTUBHON pabOThl OpraHu3alnu;

2) UCXOAMTh M3 TOTO, YTO MpPHU3HAHUE, COOJIIOJICHHE M 3alllUTa MpaB M CBOOOJ YeJIOBEKa
U TpakJIaHWHA OIPENESIOT OCHOBHOM CMBICI M COZIEpKaHUE eATEIbHOCTH OpraHu3alliu;

3) OCyIIECTBIATH CBOIO JIEATENBHOCTD B IIPEENIAaX MOJTHOMOYHNN JaHHON OpraHN3ally;

4) coOmomate OecnpuCTPacTHOCTh, HCKIIOYAIONMIYI0 BO3MOXXHOCTH  BJIMSHUS — HA
CIIy’)KEOHYIO0  JIeATEJIbHOCTh  PEUICHWH TMOJIMTUYECKUX MapTUi, MHBIX OOIIECTBEHHBIX
00bEeANHEHHT;

5) uckimouyaTh EHCTBHS, CBA3aHHBIE C BIMSHUEM KaKUX-TUOO JIMYHBIX, UMYILECTBEHHBIX
(puHAHCOBBIX) W MHBIX HHTEPECOB, MPEMSATCTBYIOLIUX JA0OPOCOBECTHOMY HCIIOJIHEHUIO HMH
JOJDKHOCTHBIX 00s13aHHOCTEH;
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6) TIOCTOSIHHO CTPEMHThCS K obOecredeHuto 3(p(eKTHUBHOTO HCIOJIB30BAaHMS PECYPCOB,
HaXOJALIMXCS B PaCIOPsSKEHUH;

7) cobmomarTh TpaBWiIa JETOBOTO TOBEACHUS M OOLICHHS, MPOSBIATH KOPPEKTHOCTH
Y BHUMATEJIbHOCTh B O0OpAIlleHUH ¢ KJIMEHTaMU U JIeJIOBBIMU IIapTHEPaMH;

8) MpOSBIATH TEPHUMOCTh W YBOKEHHE K OObIUasM W TpaauuusM HapoaoB Poccum u
IpaXkJlaH MHOCTPAHHBIX FOCYapCTB, YUUTHIBATh KYJIbTYpHBIE U MHBbIE OCOOEHHOCTH pa3IMYHbIX
THUYECKHX, COLMAIBHBIX TpyNN, KOH(ECCHi, CmocoOCTBOBaTh  MEXKHAIMOHATBHOMY
U MEXKOH(ECCUOHAIBHOMY COIJIACHIO;

9) 3zammmare M NOAAEPKUBATH UEIOBEUECKOE JOCTOMHCTBO TIpa)K/laH, Y4YUTHIBATh
UX WHIUBUIYaJbHOCTb, HMHTEPEChl M COLHUAIbHBbIE IMOTPEOHOCTH HA OCHOBE IOCTPOCHMUS
TOJIEPAHTHBIX OTHOUIEHUN C HUMU;

10) coOxnromaTh mpaBa KIMEHTOB OpraHU3allud, FapaHTUPOBAaTh UM HENOCPEICTBEHHOE
y4acTHe B TPOLIECCE NMPHUHATHS PEIICHH Ha OCHOBE MPEAOCTABICHHS IOJIHOW HH(OpMAIHH,
Kacarolleicsi KOHKPETHOTO KJIIMEHTa B KOHKPETHON CUTYallUu;

11) BoO3#EpKMBATBCS OT TMOBEJCHUS, KOTOPOE MOIJIO OBl BBHI3BaTh COMHCHHE B
00BEKTUBHOM MCIIOJTHEHUU JOJKHOCTHBIX 00s3aHHOCTEH paOOTHHMKA OpraHM3alliy, a TaKXkKe He
JIOMTyCKaTh KOH(IMKTHBIX CHUTYyalldii, CIHOCOOHBIX JUCKPEIUTHPOBATH HUX JESITECIBHOCTh W
CIOCOOHBIX HAaHECTH yliepO pemyTalMy OpraHu3alluy, a TaKKe OT MOBEACHMsS (BbICKAa3bIBAaHUIA,
KECTOB, JICHCTBUI), KOTOPOE MOXKET OBITH BOCIIPHHSITO OKPYXAIOIIUMH KaK COTJIACHE MPHUHSTH
B3STKY WJIM KaK Mpock0a o Jlaue B3ATKHU;

12) He UCHOIB30BaTh JOJKHOCTHOE TOJIOKEHHUE Ui OKa3aHUs BIMSHUS Ha JESATEIbHOCTD
roCyJapCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O CaMOYIPABJICHUs, OpraHU3al1i, JOIKHOCTHBIX
JUL, TOCYJApCTBEHHBIX M MYHULUIAIbHBIX CIY)KAIIUX IOpPU PELUIEHUH BOIMPOCOB JUYHOI'O
Xapakrepa;

13) cobnromaTe yCTAaHOBJICHHBIC MPaBHJIA IMyOJMYHBIX BBICTYIUIGHHUH W INPEIOCTABICHUS
Ci1y’)keOHOI MH(pOpMAaLUH, BO3IEPKUBATbCS OT HEOOOCHOBAHHOM MyOJIMYHON KPUTUKU B aJapec
Opyr apyra, TyOJWYHBIX OOCYXIEHWH NeHCTBUH JApyr Jpyra, HaHOCAIIMX ymepd u
MOJIPBIBAIOIINX PEMYTALUIO IPYT APYTa, a TAKXKE JEIOBbIX NaPTHEPOB OpraHU3aluy;

14) yBaXXUTENbHO OTHOCHUTHCA K JIE€ATENbHOCTH HPEJCTaBUTENIEH CPEICTB MacCcOBOM
uHpopMaluu 1Mo MHGOPMUPOBaHHUIO OOILIecTBa O PaboOTe OpraHM3alllM, a TaKKe OKa3bIBaTh
COJICHCTBUE B MOJYYEHUH IOCTOBEPHON MH(OPMAIIMU B YCTAHOBIIEHHOM IOPSIJIKE;

15) HecTH nepcoHaNbHYI0 OTBETCTBEHHOCTD 3@ Pe3yJIbTaThl CBOCH NesTeIbHOCTH;

16) pabOTHUKH OpraHU3alMA MPU3BAHBI CIOCOOCTBOBATH CBOMM CIIY)KEOHBIM TTOBEACHUEM
YCTAaHOBJIEHUID B  KOJUIEKTMBE  JI€JOBBIX  B3aMMOOTHOUIEHMH ¥  KOHCTPYKTHBHOI'O
COTPYJIHUYECTBA JAPYT C APYTOM;

17) BHemHMH BuA paOOTHHKAa OpraHM3alMM TPH MCIOJHEHHH UM JIOJKHOCTHBIX
00s13aHHOCTEHN, B 3aBUCUMOCTH OT YCJIOBUH paboThl M (opmara CiyKeOHOTO MepONpUATHS,
JIOJDKEH BBIPAKAaTh YBAXXCHHE K KJIMEHTaM OpraHM3alMM, JIEJOBBIM IapTHEpPaM OpraHU3allHH,
COOTBETCTBOBATh OOILEHNPUHATOMY J€I0BOMY (WM KOpHopaTUBHOMY) cTuito. Kpurepusmu
JIEJIOBOTO CTUJIS SIBJISIFOTCS O(UIIMATIBHOCTD, CAEPKAaHHOCTD, TPAUIIMOHHOCTD, aKKYPaTHOCTb.

4.2. B cny:)xeOHOM MOBeICHUH PaOOTHUKA HEIOIYCTUMBI:

1) mo0oro BuJa BBICKA3bIBAaHMSA M JEWCTBUS JAUCKPUMHMHAIMOHHOIO XapakTepa IO
IpU3HaKaM II0jla, BO3pacTa, pachl, HAIMOHAJIBHOCTH, S3bIKA, TPaKJAHCTBA, COI[HAIBHOTO,
UMYILIECTBEHHOTO WJIM  CEMEMHOIO  TOJOXKEHUS, IMOJUTUYECKMX WIH  PEIUTHO3HBIX
IIPEANOYTEHU;

2) rpyboCTH, TpPOSBICHUS MPEHEOPEKUTEIBHOTO TOHA, 3aHOCUMBOCTb, MPEIB3ATHIC
3aMeyaHus, TpeAbsSBICHUE HENPABOMEPHBIX, HE3aCHyKEHHbIX OOBHHEHMH,  yrpo3bl,
OCKOpPOUTENbHBbIE BBIPAKEHHUS WIM PEIUIMKH, JEHCTBUSA, NPENSATCTBYIOIUME HOPMAIbHOMY
OOLIEHUIO WIIK TPOBOIMPYIOIINE TPOTUBOIPABHOE TIOBEICHUE.

4.3. PaboTHUK oOpraHuM3aluy, HaJeJEeHHBIH OpPraHU3alUOHHO-PACTIOPAIUTEIHHBIMU
MTOJTHOMOYHSIMH, TaKXKe 0053aH:

1) npuHUMATE MephI IO MPEJOTBPALICHUIO U YPETYIHMPOBAHNIO KOH(IINKTA HHTEPECOB;



2) IpUHUMATH MEPBI IO MIPEAYIPEKACHUIO U ITPECEUEHUIO KOPPYIILINN;
3) cBOMM JHMYHBIM TIOBEJIEHHEM II0/IaBaTh IPUMEP UECTHOCTH, OECHpPUCTPACTHOCTH
U CIPaBEUINBOCTH.

5. TpeGoBaHUSA K AHTUKOPPYNIIMOHHOMY NOBEIEHHI0 PA0OTHUKOB

5.1. PaGoTHUK OpraHu3anuy Npy UCIIOJIHEHUH UM JIOJDKHOCTHBIX 00s13aHHOCTEH He BIIpaBe
JIOTIYCKaTh JIMYHYI0 3aMHTEPECOBAHHOCTb, KOTOpas MPUBOAMT MM MOMKET IPHUBECTH K
KOH(JIUKTY HHTEPECOB.

5.2. B ycTaHOBIEHHBIX 3aKOHOJAATENLCTBOM Poccuiickoit Denepanuu ciydasx paOOTHUK
OopraHu3anuu o00s3aH IPEJCTaBIATh CBEIEHUS O J0XO0JaX, pacxojax, 00 HMylIecTBe
U 00513aTEeIBCTBAX UMYIIIECTBEHHOTO XapaKTepa.

5.3. PaboTHMKY oOpraHum3zanuu B CIOy4asX, YCTAHOBJIEHHBIX 3aKOHOJATEJIbCTBOM
Poccuiickoit @enepaunu, 3ampemiacTcss MOJy4daTb B CBSI3M C HUCIOJHEHHEM JTOJKHOCTHBIX
00s13aHHOCTEl BO3HArpaXICHHUsT OT (U3UYECKUX U IOPUANYECKUX JIML (TIOJApKH, JIEHEKHOE
BO3HArpaXkJ€HUe, CCyJbl, YCIyTH, OIUIaTy pPa3BICYECHUM, OTIbIXAa, TPAHCIOPTHBIX PacXOJO0B U
UHBbIE BO3HarpaxJaeHus). B yka3aHHbIX cllyyasX HOJapKH, TIOJy4YeHHble pPabOTHUKOM
OpraHu3anuu
B CBSI3U C INPOTOKOJBHBIMU MEpPONPUSATHIMHU, CIYKEOHBIMH KOMAaHIUPOBKAMH U C JIPYTHMHU
O(QUIMATBHBIMU MEPONPUATUAMU, NPU3HAIOTCSI COOCTBEHHOCTHIO OpraHU3alluy U IEpearoTCs
paOOTHUKOM II0 aKTy B OpraHM3alMI0 B MOpPsJAKE, NPEeAyCMOTPEHHOM HOPMATHUBHBIM aKTOM
OpraHu3aluu.

6. O0pamenue co ciayxe0Hol nHpopmanuei

6.1. PabGorHuk opraHuzanuu 00s3aH TNPUHUMATh COOTBETCTBYIOIIME MEPHI II0
obOecrieueHnI0 KOHOGUACHIIMATBLHOCTH HWH(OpMalUK, CTaBIIeH W3BECTHOM €My B CBSI3H C
UCIIOJTHEHHEM
UM JOJDKHOCTHBIX 00sI3aHHOCTEH, 32 HECAHKIIMOHUPOBAHHOE pa3riallleHne KOTOpPOW OH HeceT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoii denepannm.

6.2. PaboTHMK opraHM3anMud BOpaBe oOpabaTbiBaTh M MEpeAaBaTh CIYKEOHYIO
nH(pOpMaIKIO TIPU COONTIOACHUH JIEHCTBYIONINX B OpPraHU3allid HOPM U TPeOOBaHUM, TPUHSATHIX
B COOTBETCTBUH C 3aKOHOaTesbcTBOM Poccuiickont denepanuu.



